Business Payroll Services
Employee information setup

Company name

e . .. @New  ZChange

Complete for each employse or provide a report with the following information. # indicates required field.

tDate of birth and date of hire required for any retirement plan or if using New Hire Reporting. Date of hire required for Time Off Accruals.

1. Employee information

Sociai security number * EmpioyeeiD Company iD

i ¢ = -

Last name $ First name ® f Mt

Address 1 'f Address 2 Qﬁ :

; % :
U B pomoneny  pmestese s I R — + e e s
Gy ™ g&a@e* %’;,?Z:pc 2 * f
Date of birth~ 5 Gender ; Depariment Cusrent hirs date” @ Termination date :

Current status code Position status for imeclock import}  Salary ameunt Hourlyrete 1 Hourdy rate 2
O rullTime OPartiime

¢ O Active U Terminated Q lnaci

Pay frequency Workers’ comp code
i O Weekly O Bi-Weekly (O Semi-Monthly O Monthly & Cther

w 2. Tax withholding status
Federal maritat status * Federai examptions = ’

i OSingle O Maried (3 Married, but withholding at Singie rate ~° Number if )
Federal withhoidings Armount Percentage -State withhoidings Amount Percentage
; G Fatrate O Additional Q5 [») % : OFstrate D Additional Os o %

% State marital siatus : State exemptions Qyﬁ
3 ZSingle ~ Married T Married, but withholding at Single rate . Number: X
SIT/SDI state Syl state 1oCa! tax / county
, ;
l - o e e iy . . [ P —— e -
3. Recurm@;nggléed uctions Per pay period, in addition to standard tox deductions)
Description Select one: Amount Parcentage :
i GPretex  (Postiax Os i o %
Description Seject one: Amount Percentage :
: Ofremx (HPosi-iax O3 O . %
4. Time off balance (if you want Welis Fargo Susiness Payroli Services to track time off balances]
Description Balance
Description Bazlance

v 5. Direct deposit information f can take one to two payroli periods for you to begin receiving direct deposits.
Bank name Account type Amounc to be daposited {ssfect dofiar or percentagel
. ’ . O Checking (Savings O3 (o) S %
Routing/transit number {must start with0, 1,20r3} Account number '

dekdeded kK

To start direct deposit immediately please include a voided check Ak R AR ERERRFEREK AR AKF AT HE RIS

92010 go Bank, $LA. Allrig] o FDIC B95-0P-CAES-0T1018 12-10132318)




